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W E L C O M E
We are very pleased to present to you the 2022 University of 

Wollongong Law Students’ Society (‘UOWLSS’) Clerkship Guide! 

The purpose of the enclosed information is to address the 
questions, concerns and uncertainty that may surround the 

Clerkship process; from the submission of (perhaps numerous) 
applications, engagement in methods of preliminary testing, 

interviews, acceptance and participation. 

We hope that this guide might equip you with the tools, the 
knowledge and the confidence to realise your potential and 

pursue opportunities, such as the Clerkship process, that can 
deeply enrich your academic and professional pursuits. 

We wish to acknowledge, and extend our sincerest thanks, to 
each of the contributing parties who assisted with the creation, 

collation, editing and publishing of this guide: 

CONTRIBUTORS
Lauren Spence 

Marie Russo
Jacob May 

GRAPHIC DESIGN
Carly Burns

The University of Wollongong Law Student’s Society wishes you 
all the very best as you embark on the Clerkship process, and 

beyond!
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D I S C L A I M E R

Thank you to our sponsors

The article and opinions expressed in this publication are not necessarily 
those of the University of Wollongong Law Students’ Society or the University 
of Wollongong School of Law. Best efforts have been made in the process of 
creating the 2022 Clerkship Guide to warrant the accuracy of its contents. 
The authors are not responsible for any errors, omissions, misuse or 
misunderstandings on the part of any person who uses or relies upon this 
publication, and we encourage all applicants to confirm any information 
directly from the firms.
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careers.herbertsmithfreehills.com/au/grads

CAREERS IN COMMERCIAL LAW

@HSFGRADUATESAU 

ABOUT US
With over 25 o!ces spanning Asia, Europe, 
Australasia, and the Middle East, careers at 
Herbert Smith Freehills o"er our graduates the 
opportunity to experience being part of a truly 
global law firm. Working with some of the most 
significant organisations in the world, 
opportunities to have social impact, and learning 
from our world-class team every day will enable 
you to create solid foundations on which to build 
your career in law. 

We’re proud to say that we put people first. Our 
firm is built on a diverse culture, reflective of the 
societies in which we live and work. That’s why 
inclusivity is key to our success. At Herbert 
Smith Freehills, you’ll be valued for what makes 
you di"erent and accepted for who you are. We 
recognise the power of diversity and inclusion to 
drive innovation, collaboration and business 
outcomes. So, whether it’s working on the latest 
advancements in digital law, taking part in some 
of the biggest mergers and acquisitions around, 
or helping people through our extensive pro 
bono work – you’ll develop the skills to solve the 
most complex challenges in thoughtful and 
innovative ways.

WE WELCOME 
DIFFERENT
Great lawyers are both curious and creative. 
We encourage you to challenge assumptions 
and open yourself up to new ideas. So, what 
exactly are we looking for?

There’s no single path to becoming an 
exceptional commercial lawyer. We look 
beyond your academic record and your 
technical aptitude. We’re focussed on finding 
people who have the curiosity to explore all the 
angles and the empathy to place themselves in 
their client’s shoes. 

In line with our 10 Actions for Change we are 
proud to use the Rare Contextual Recruitment 
System (CRS). The CRS allows us to understand 
each applicant’s achievements in the context 
that they have been gained. We understand that 
not every candidate’s achievements look the 
same on paper – and we want to recruit the best 
people, from every background.

CLERKSHIP PROGRAM
We select many of our graduates through our 
vacation clerkships. During this immersive 
experience, you’ll receive hands-on practical 
experience, as you work on some of the 
diverse challenges facing the team you’re 
collaborating with. 

You will gain a deeper understanding of life at 
the firm and what your future could look like if 
you join us. Some key features include the 
opportunity to:
• Sit within a specific team, delivering real 

work for key clients
• Before you join, submit a preference for a 

team to tailor your experience
• Navigate the first step of your career with 

partner and graduate mentoring support 
• Attend workshops and presentations 

covering all our practice areas
• Contribute to our pro bono practice
• Work with cutting edge technology through 

our innovation projects
• Networking opportunities to meet people 

across the firm

JOINING US
We o"er a range of summer and winter clerkships 
across our Australian o!ces. If you have queries 
about graduate or vacation clerk positions, please 
visit our website: careers.herbertsmithfreehills.
com/au/grads/vacation-clerkships or contact 
one of our graduate recruitment consultants.

We're Herbert Smith Freehills, one 
of the world's leading international 
law firms. Join us and you'll be at the 
centre of high-profile cases, high-
impact deals and you'll grow from 
new experiences every day.

HERBERTSMITHFREEHILLS.COM 2022© Herbert Smith Freehills   NOF##$%%&'A%'Advertorial'SYD'v%()*+%##

ELEVATE YOUR 
EXPERIENCE

KEY DATES/DEADLINES  

SYDNEY

Positions 30-35

Clerkship programs 1 Summer

Applications for all 
2022/23 programs open 6 June 2022

Applications for all 
2022/23 programs close 10 July 2022

Offers made  14 September 2022
     
Please note: An application should only be submitted to the 
office where you intend to start your career as a graduate. 
Multiple applications will not be considered. 

Contacts
  Elizabeth Pittaway-Burnell
,,Graduate,Recruitment,Consultant,,, 
,,T,-.),%)$,*//,%++
  GraduatesSydney@hsf.com
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Dear UOW Law Students, 

As the Clerkship season quickly approaches, it is important to 

begin considering the what, who, when, where and why of 

Clerkships in order to best prepare yourself to achieve your de-

sired outcome. 

Certainly, I believe that every student has the capacity to ac-

tively expand their capability through diligence, resourcefulness 
and a genuine desire to be the very best they can.

Further, the UOWLSS is committed to ensuring that UOW Law 
Students are provided with many opportunities to expand their 
understanding of the diverse career opportunities available to 
them.

Thus, we hope that this guide serves its purpose; to inform 

and encourage a new generation of inspired and enthusiastic 
individuals who have been equipped with the necessary knowl-

edge, skills and connections to succeed in the pursuit of their 
unique endeavours. 

Most importantly, I would like to remind you that your worth as 

a student, a budding professional, and a person are not contin-

gent upon the outcome of the impending clerkship season. May 

I encourage you to be mindful of your personal wellbeing; be 

kind to yourself and engage with your fellow peers, academics 

and professional mentors who may offer some perspective as 
you navigate the Clerkship process and beyond. 

Finally, I wish you the very best of luck, and would love to be in-

formed of the progress and outcome of your Clerkship journey 

in 2022.

Yours Sincerely, 

Lauren Spence 

UOWLSS Vice President (Careers
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I would like to acknowledge the incredible efforts
of Lauren Spence, Vice President (Careers) and the
greater Careers Portfolio in putting together this
great resource.
 
On behalf of the UOWLSS, I wish all of our students
who are applying for a Clerkship this year, the best
of luck. I hope that you succeed in all your future
endeavours and that you take pride in representing
our wonderful University.

Marie Russo

The Summer Clerkship Program is a rewarding

opportunity for law students looking to secure

practical experience working in mid to top-tier law

firms. You will develop invaluable skills, grow your

network, take part in exciting legal matters, whilst

clarifying your future ambitions.

I highly encourage anyone who is interested in

applying for a Clerkship to submit an application. In

2021, around 50% of students from University of

Wollongong who applied for a Clerkship were

successful in securing an offer. You will never know

your true potential unless you push yourself and

take a chance.

It is with great pleasure that I welcome you to the

University of Wollongong Law Students’ Society

(UOWLSS) 2022 Clerkship Guide, proudly sponsored

by Herbert Smith Freehills. This Guide is designed to

assist our law students who are considering applying

for the upcoming 2022/23 Summer Clerkship

Program.

 

Acknowledging the comprehensive application

process, we hope that this Guide will help you get

started and act as a point of reference throughout

the next few months.

Wednesday
14 September

Monday
6 June

Sunday 3 July &
Sunday 10 July

5.00pm, Thursday
15 September

Offers for
Summer Clerkships

made: 

Applications for
Summer Clerkships

open: 

Offers for
Summer Clerkships

must be accepted
or declined: 

Applications for
Summer Clerkships

close: 

UOWLSS President’s 
Welcome

03

01

04

02
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In the lead up to clerkship application season I wasn’t certain if I would, or should, 
apply for clerkships – from my limited insight into a couple of corporate firms and a 
cursory glance over some of their websites, corporate law firms looked beautiful, but 
I wasn’t sure if they’d be the right fit for me. With this in mind, I chose to apply only 
to firms that I felt would suit me and align with my core values.

What stood out to me about Gilbert + Tobin (‘G+T’) was their appreciation for 
diversity, commitment to sustainability and the environment, and the firm’s 
progressive and innovative focus. G+T also fiercely advocated for the empowerment 
of women and supporting women in their road to success, whatever that may look like 
to them. G+T therefore presented the perfect opportunity to engage in stimulating 
and challenging work within a top-tier environment whilst enabling me to stand by 
the things that were important to me.

During the pre-application events and careers fairs, the representatives of G+T 
spoke of the firm’s unique culture. They described it as supportive, welcoming and 
friendly, and ambitious while consistently emphasising the importance of balancing 
drive and ambition with fun and flexibility. Being a virtual recruitment process (thanks 
COVID-19!), it was di!cult to get a real feel for this culture they were referring to. 
However, from day one of the clerkship, it was this culture – supportive, welcoming, 
friendly, ambitious and fun – that made me excited to walk into the o!ce each day.

G+T ensured we felt supported all the way through our clerkship experience – 
providing us with a structured system of mentors and buddies from the beginning. 
However, everyone within G+T looked out for us, acting as informal mentors and 
people to bounce our endless questions o". 

I chose to rotate through Intellectual Property and Corporate Advisory as my 
clerkship rotations. This would ensure I had a taste of both a litigious and transactional 
area of corporate law. During my IP rotation, I worked closely with the patents team. 
This was particularly exciting as the G+T patents team had just won a matter in the 
High Court! I was exposed to a broad range of complex matters including mechanical 
and engineering patents through to health patents. Given the controversies over 
the COVID-19 vaccine and intellectual property rights, it was an interesting time to 
delve into the complexities of patent law. I was also given the opportunity to engage 
with IP matters beyond the patents group, including attending virtual court and client 
meetings for a number of copyright and trademark cases.

My rotation in Corporate Advisory was very di"erent, being a transactional area 
of law. In CA, I was involved in a variety of tasks including drafting letters to ASIC, 
helping to prepare companies for listing on the ASX, drafting the minutes for due 
diligence meetings and attending company board meetings. 

In both of my rotations people went above and beyond to provide me with context 
on the matters I was working on to ensure I understood where my contributions fit 
within the bigger picture. This was extremely helpful in allowing me to gain the most 
from my experience.

The clerkship was more than just a taste of corporate law – it was a holistic 
experience, immersing us within the innovation and pro bono aspects of G+T as well. 
It was so rewarding to gain insight into G+T’s social conscience and to be involved 
firsthand in developing innovative solutions to legal problems, placing G+T at the 
forefront of technological change.

I feel so fortunate to have had the opportunity to work for high profile clients under 
the guidance of inspiring lawyers who are amongst the best in their field, and to 
have developed such strong friendships with my fellow clerks over the duration of 
the clerkship. I could not be happier that I took a leap out of my comfort zone and 
applied for G+T!

JASMIN LUND,  
2020/21 SUMMER CLERK + 2022 GRADUATE gtlaw.com.au/careers

PEOPLE WENT 
ABOVE AND BEYOND 
TO PROVIDE ME 
WITH CONTEXT 
ON THE MATTERS 
I WAS WORKING 
ON TO ENSURE I 
UNDERSTOOD WHERE 
MY CONTRIBUTIONS 
FIT WITHIN THE 
BIGGER PICTURE.

WE’RE 
BIG ON 
BOLD

WHO ARE WE LOOKING FOR?
The G+T clerkship experience is open to students in their penultimate 
year of study, as well as final year for our Melbourne and Sydney 
o!ces. We’re not a prescriptive firm when it comes to our people; 
we invite individuality and diversity. We also hold ambition, creativity 
and entrepreneurial spirit in high regard. Our people are collaborative, 
passionate and dedicated – but most of all they enjoy what they do 
and never forget to have fun. We seek clerks and graduates who will 
complement our practice groups and don’t feel the need to take 
themselves too seriously.

WHAT WILL YOU EXPERIENCE?
Depending on your location, you’ll complete two, four-week rotations 
across the firm’s practice areas in summer, or a seasonal clerkship 
over a number of weeks in winter or summer. All clerks are assigned 
a supervising partner, mentor and buddy to assist with on-the-job 
training for each rotation - an immediate support network to help 
smooth the transition from university and assist with your professional 
development. While your main focus will be corporate work, everyone 
has the opportunity to assist on pro bono matters, innovation projects 
and participate in firm-wide activities. 

HOW WILL YOU LEARN?
During the clerkship you’ll take part in our customised in-house training, 
and cover topics such as research, analysis, drafting, developing technical 
skills, interpersonal e"ectiveness, teamwork, business development 
and client orientation. As you progress through your rotations you’ll 
develop invaluable skills and knowledge and gain first-hand experience 
of our various practice groups. Understanding the mechanics of legal 
practice through research, drafting memos, attending court and meeting 
clients will all help to build your confidence. And we’ll encourage you to 
contribute ideas and your own fresh perspective. 

GRADUATE PROGRAM
Our clerkship program is the primary pathway for graduates at G+T, 
however we also invite interest from graduating students who may have 
clerked elsewhere or taken up other opportunities in their penultimate 
or final year of studies.  Keep an eye on our website for active graduate 
vacancies. 

KEY DATES 
OFFICE APPLICATIONS OPEN APPLICATIONS CLOSE

Sydney 6 June 2022 10 July 2022

Perth 27 June 2022 31 July 2022

Melbourne 4 July 2022 14 August 2022

CONTACT
KRISTIE BARTON 
Early Talent Manager
+61 2 9263 4575   |   kbarton@gtlaw.com.au

Standing up for what you 
believe in and standing out 
in the crowd. Having the 
confidence to take risks and 
the courage to say no. Trusting 
in the tradition of embracing 
innovation. Being adventurous, 
spirited and unexpected. At 
Gilbert + Tobin, we believe in 
being bold. 

gtlaw.com.au/careers
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A Clerkship is a highly sought after form of legal work 
experience, where students who wish to become acquainted 

with the nature and diversity of work and professional culture 

in a private legal practice are provided with such opportunities 
by participating law firms. 

Clerkships are available to law students who are in their 

Penultimate Year of their Law degree. Clerks are seasonally 
contracted to engage in fiscally compensated, full-time 
placement over the university summer period.

Students who wish to pursue a career in private legal practice 
may greatly benefit from engaging in the Clerkship Program, 
however, participation is neither mandatory, nor a prerequisite 
for gaining employment in a private practice.

A Clerkship is a ‘stepping stone,’ and the preferred method 

of recruitment for private practices as Clerks may be later 
offered a Graduate position at the conclusion of the seasonal 
program.

This is primarily the reason behind the popularity of the 

Clerkship Program, and the highly competitive nature of the 
clerkship application process.

Seasonal Clerks may be required to complete a variety of tasks 

including:

• The performance of legal and factual research;

• The drafting and summarising or legal documents, and 
determination of their accuracy;

• The preparation of correspondence and written reports, 
and performance of records research;

• The organising and tracking of case files;
• The drafting of client memorandums;
• The recording of client meetings and drafting of daily 

correspondence, including letters and legal documents;
• Attendance at meetings and court with lawyers;
• Assistance in the preparation of matters for hearings; and
• Engagement in networking opportunities with industry 

professionals and peers.

Seasonal clerks may undertake a formal rotation between 
2-3 practice areas within a firm in order to maximise a clerk’s 
exposure to a variety of work and learning opportunities.
Common rotations include (but are not limited to):
• Commercial disputes

• Dispute resolution
• Public Law

• Family law

• Employment, workplace and safety

• Banking and finance
• Financial services

• Competition
• Insolvency

• Insurance

• Corporate, mergers and acquisitions
• Commercial

• Construction, property, real estate and projects
• Environment and planning

• Intellectual property

• Technology, media and telecommunications
• Tax

• Pro bono

The what, whO, when, where & 
why of clerkships
What

Available areas of practice

Gilbert + Tobin is a leading transactions, regulatory and 
disputes law firm, committed to outstanding citizenship.  
We guide our clients through defining moments in their 
business and are renowned for our ability to get things done.

WE DELIVER ON OUR 
PROMISE TO PROVIDE 
REAL OPPORTUNITIES 
TO ADVANCE YOUR 
CAREER. WE PROVIDE 
THE CHANCE TO BE 
DEEPLY INVOLVED 
IN INTERESTING, 
CHALLENGING WORK 
MUCH EARLIER IN YOUR 
CAREER, ACCELERATING 
YOUR OPPORTUNITIES 
AND EXPERIENCE.

DANNY GILBERT, 
MANAGING PARTNER

BE BOLD 
BE PART OF 
THE ACTION

We employ a diverse mix of talented and ambitious people who are attracted to the firm 
because of its entrepreneurial spirit, creative approach and capacity for change. These are 
the reasons we enjoy a reputation as the most successful corporate law firm to emerge in 
Australia in many years.

We advise many of Australia’s and the world’s leading organisations and focus on the most 
dynamic sectors. Our clients and projects span Australia, Asia and emerging African markets.

Located in the heart of the CBD, the partners and lawyers in our Sydney o!ce include 
some of Australia’s leading practitioners in:

If you want to challenge your thinking and stretch your abilities, this is the firm for you. 
There has never been a better time to be a part of our story and enjoy the stimulating 
challenge of working with Australia’s most innovative corporate law firm.

Find out more at www.gtlaw.com.au/bebold

 + Banking + Finance
 + Competition + Regulation
 + Corporate Advisory
 + Energy + Infrastructure
 + Intellectual Property

 + Disputes + Investigations
 + Pro Bono
 + Real Estate
 + Technology + Digital
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Who

Firm Summer Clerkship Graduate Program

Allen & Overy Y Y

Allens Y Y

Clayton Utz Y Y

Herbert Smith Freehills Y Y

Ashurst Y Y

Baker McKenzie Y Y

Gilbert + Tobin Y Y

King & Wood Mallesons Y Y

Arnold Bloch Leibler Y Y

Clifford Chance Y Y

Maddocks Y Y

Norton Rose Fulbright Y Y

Streeton Lawyers N Y

Bird & Bird Y Y

K & L Gates Y Y

Sparke Helmore N Y

Thomson Greer Y Y

White & Case Y Y

Australian Government Solicitor N Y

Barraket Stanton Y Y

Brown Wright Stein N Y

Corrs Chambers Westgarth Y Y

DLA Piper Y Y

Gadens N Y

Hail & Wilcox MELBOURNE ONLY Y

HWL Ebsworth Y Y

Johnson Winter & Slattery Y Y

Jones Day Y Y

Mills Oakley Y Y

MinterEllison Y Y

Piper Alderman Y Y

PwC Y Y

Squire Patton Boggs N Y

The majority of mid and top tier law firms offer formal seasonal clerkship programs, and many regional and 
boutique law firms may offer a form of volunteering or internship opportunity.

Where

Firm Sydney Melbourne Brisbane Canberra Perth

Allens
9am

6 June 2022
9am

4 July 2022
9am

18 July 2022
9am

27 June 2022

Ashurst 9am
6 June 2022

4 July 2022 18 July 2022 6 June 2022 27 June 2022

Baker McKenzie 9am
6 June 2022

Clayton UTZ 9am
6 June 2022

9am
4 July 2022

9am
18 July 2022

6 June 2022 27 June 2022

DLA Piper 9am
6 June 2022

4 July 2022 18 July 2022 27 June 2022

Gilbert + Tobin 9am
6 June 2022

4 July 2022 27 June 2022

Herbert Smith Freehills 9am
6 June 2022

4 July 2022 18 July 2022 27 June 2022

MinterEllison 9am
6 June 2022

4 July 2022 18 July 2022 6 June 2022 27 June 2022

Firm Sydney Melbourne Brisbane Canberra Perth

Allens
11:59pm

15 July 2022
11:59pm

14 August 
2022

11:59pm
12 August 

2022

11:59pm
31 July 2022

Ashurst
11:59pm

10 July 2022 
AEST

11:59pm
14 August 
2022 AEST

5:00pm
12 August 
2022 AEST

11:59pm
10 July 2022 

AEST

11:59pm
31 July 2022 

AWST

Baker McKenzie 11:59pm
3 July 2022

Clayton UTZ 10 July 2022
11:59pm

14 August 
2022

5:00pm
12 August 

2022
10 July 2022 

5:00pm
15 July 2022

DLA Piper 10 July 2022
14 August 

2022
12 August 

2022
31 July 2022

Gilbert + Tobin 10 July 2022
14 August 

2022
31 July 2022

Herbert Smith Freehills 10 July 2022
14 August 

2022
12 August 

2022
31 July 2022

MinterEllison 10 July 2022
14 August 

2022
12 August 

2022
10 July 2022 31 July 2022

SPONSORING FIRMS OFFERING CLERKSHIPS IN 2022 → APPLICATION OPENING DATES

SPONSORING FIRMS OFFERING CLERKSHIPS IN 2022 → APPLICATION CLOSING DATES

When
These dates were sourced from The Law Society of NSW. 

Please note that dates may differ for some firms, as tabulated below. 

APPLICATIONS FOR SUMMER CLERKSHIPS OPEN:

Monday 6 June

APPLICATIONS FOR SUMMER CLERKSHIPS CLOSE: 

Sunday 3 July and Sunday 10 July

OFFERS FOR SUMMER CLERKSHIPS CAN BE MADE: 

Wednesday 14 September 

OFFERS FOR SUMMER CLERKSHIPS ACCEPTED OR DECLINED: 

5.00pm, Thursday 15 September

Length of Program

Clerkships mostly range from 4-15 weeks but 

the number of weeks differs depending on the 
firm. The number of weeks may also alter year 
to year.
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The Clerkship process, including the drafting and submission of 
applications, undertaking of preliminary testing and interviews, 
and offering and acceptance of positions, provides an excellent 
opportunity for students to develop professional skills such as 

networking. 

Further, Clerks may be provided with invaluable insight into a 

career in commercial law, with the chance to experience many 

different areas and begin to develop preferences that could 
shape the trajectory of their future employment. 

Many firms who offer Clerkships may also recruit Clerks for 
graduate positions. Thus, we encourage you to consider a 
clerkship as an opportunity which may also allow you to 

demonstrate your skills and capabilities to potential employers.

The benefits of engaging in a Clerkship may include, but are 
not limited to:

• Gain exposure in the legal profession;

• Establish valuable contacts within the profession;

• Develop practical skills to enhance employability;
• Engage with the opportunity to try out an area of law or a 

particular firm over an intensive
• Short period of time;
• Differentiate yourself from other graduates upon 

graduation and make yourself more
• Employable;

• Build on your confidence, self-esteem and ability to work 
with others

• Receive formal evaluation and feedback from established 
lawyers in the industry

Why?
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The Application 
Process
There are, in most instances, four (4) successive stages in the Clerkship application 
process. These stages are most often managed by internal Human Resource 
departments, however it is likely that in the later stages of the process, applicants 

will have the opportunity to liaise with legal professionals within the firm, and 
develop their networking skills in both formal and informal settings. 
As such, the application process as a whole, while it may be perceived as a 
considerable personal commitment, can be extraordinarily beneficial in providing 
opportunities for students to gain experience and confidence that will contribute 
significantly to their professional development. 

Prior to commencing the application process, it is highly recommended that students:

1. Research the firm

You may wish to use the following resources: 

The firm’s website
The firm’s social media including: LinkedIn, Facebook, and Instagram
The UOWLSS 2022 Clerkship Guide

2. Identify which firms they wish to apply for

The list that you create should include the reasons why you have selected the specific 
firm; the firm may be well-regarded for their positive workplace culture, or perhaps 
they have won awards for an area of law that you have particular interest in pursuing

3. Organise their documentation

The Clerkship Application is likely to consist of the following elements:
• Cover Letter 
• Resume 

• Academic Transcript

• Statement of Claims - If a firm requests a statement of claims, you should submit 
a separate document outlining how you, the applicant, meet the selection 
criteria stipulated by the firm. This may include precise qualifications, skills and 
experiences. 

Undertaking these three preliminary steps will ensure students are adequately 

prepared to confidently approach the formal stages of the process, such as the 
interview, and ensure that students are expressing genuine interest in firms whose 
general activities correlate to their future career aspirations.

EDITOR'S TIP

The key to the application 
process is time-management.

It is essential to be prepared, 
and be informed. This section 
of the Clerkship Guide will 

attempt to clarify this process. 

The beginning of the Clerkship application 
process involves the submission of an 

initiating online application, which may be 
accessed through a portal, link, or other 

interactive feature on the respective firms’ 
website. 

Information regarding accessing directions 
from firms with respect to the completion 
and submission of initiating applications 
can be found within the sponsored 

material in this guide.  

It is crucial to understand that the 

application process is time-consuming, 
and will require students to reserve a 

significant amount of time to collate the 
required information and documentation, 
and submit the final document. 

The information on following pages will 
discuss the individual elements which 

may be required as mandatory supporting 
documentation for the initiating 
application. 

The Initiating
Application

Stage one:
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Curriculum Vitae &
Cover Letter

A Curriculum Vitae, colloquially referred to as a CV or 

resume, is the first document that must be included in 
the initiating application. It should be approximately 
3 pages in length, and clearly identify the name of the 
candidate, general contact information such as a current 
email address and LinkedIn profile cache, education 
qualifications, and compatibility of the candidate with the 
position, assessed through the inclusion of relevant skills, 
achievements and experiences.

The purpose of your CV is to both inform the prospective 
employer, and to set you apart from other candidates. 

In this way, you should showcase your unique attributes 
and accomplishments such as your extensive involvement 

in extracurricular activities and volunteering, significant 
academic endeavours including successful participation in 
internal or external competitions, and so on. 

Below are a list of general tips which should guide the 
construction of your CV to ensure it is of the highest 
quality. 

Length- Your CV should be two (2) to three (3) pages 

in length. The prospective employer may have over 1000 
applicants, each with CV’s to be analysed, and your CV 

may be overlooked if the length is excessive. 

This is, of course, a general guide; while you should 

ensure important details such as your education, notable 
academic achievements outside of those displayed on 

your academic transcript and extracurricular activities and 
interests, you should not construct an autobiography. 

Editing- It is essential that your CV has been correctly 
formatted, edited and thoroughly proofread. Submitting a 
CV with grammatical errors, or worse, factual inaccuracies, 
is highly unprofessional and will very likely disqualify you 

as a candidate. There are a number of applications such as 
Grammarly which may be used to assist with this process. 

You may wish to audibly dictate your CV to ensure your 

sentences are coherent.

Visual Appeal- The aesthetic value of your CV is 
important, especially where the prospective employer has 

a large quantity of CV’s to analyse. 
The information contained in the document should be both 
informative and presented in a visually pleasing manner. 
You may wish to use the following tools to construct your 

CV: 

• Headings

• Spacing

• Font

• Formatting

There are a number of online resources such as Canva 

which may also be used to construct an aesthetically 
pleasing CV that contains all of the required information, 
helping you stand out amongst other applicants as a 

candidate with both substance and flair. 

Relevance- The information contained within your CV 
should assist the reader in painting a current picture of you 
as a candidate. 

You should not include any academic achievements prior 

to your Higher School Certificate, and extracurricular 
activities commenced and ended prior to this threshold 
should also be omitted. However, you should include long-
standing commitments such as competing in the same 
sporting club from your childhood to the present day, and 
especially if you are currently maintaining employment 

at the same business you were employed by during 

secondary high school. These demonstrate loyalty, and 

may form topics of conversation during an interview.   

Professionalism- It is recommended that you only 

insert details that promote your professionalism. You 

should include information that you think a law firm would 
be interested in knowing about, and exclude any personal 

anecdotes. 

Curriculum Vitae

Curriculum Vitae example
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Connect with us on

Aim beyond pure legal knowledge. Beyond commercial advice.

Be known for something more: a clarity of thought and an 
instinct for problem solving that can in!uence governments 
and leading businesses the world over. Join us and we’ll help 
you enrich and expand your worldview, grow your skills and 
in!uence new ways of thinking. In other words, we’ll help you 
make the di"erence.

Begin now at ashurst.com/students

make 
 the di"erence
 to your career, clients and community

My Clerkship Experience
Angus Mullins, Seasonal Clerk
Studied: Bachelor of International Studies / Bachelor of Laws, 
University of Wollongong
Rotations: Dispute Resolution, Corporate Transactions

Why Ashurst
For me, Ashurst was an easy choice. One of the biggest ways 
Ashurst distinguishes itself from other !rms is the culture 
instilled in every person at the !rm. Throughout the 
interview process and information nights, I felt that every 
person I met from the !rm actually wanted to be there, and 
were passionate about not just sharing their experience at 
Ashurst, but also about learning more about me as an 
applicant.

Your work as a clerk
During my rotation in Dispute Resolution, I was a part of a 
team that works in multiple legal !elds including 
employment, insurance, and contract law. This meant I was 
able to experience di"erent areas of law from a litigious 
viewpoint, and helped me learn how legal questions get 
answered and presented to clients.
Through Corporate Transactions, I was introduced to a 
di"erent type of legal work, mainly due diligence and 
company searches. The M&A team I was a part of gave me 
many opportunities to actively engage in the drafting of due 
diligence reports for mergers, IPOs, and prospectuses. Such 
work involved reviewing contracts.

Social aspects of the clerkship
Sydney coming out of restrictions at the start of December 
meant that I got to fully experience the social aspects of the 
clerkship. This involved meeting the clerk cohort for drinks 
before we started, playing sport against the other !rms’ 
clerks and having after-work drinks together frequently. The 
best part about the clerkship has been the social events due 
to the incredible bunch of people; the clerks I have worked 
with have become close friends, and are even planning a 
Hunter Valley trip together!

Career development at Ashurst 
One of the most undervalued bene!ts you get clerking at a 
global law !rm such as Ashurst is the !rm is equipped with 
some of, if not the best training and learning opportunities 
for a young lawyer-to-be. Before even starting, I experienced 
a two-day induction, with classes on IT, Research and Time 
Recording giving me the necessary foundational knowledge 
to hit the ground running on my !rst day in a team. I also 
got to ask questions to a panel of graduates on any topic, 
whether that be the best co"ee place or how to fully 
maximise my clerkship experience. Once I started working 
in both DR and CT, I was given access to a number of 

lawyers, both junior and senior, to ask for work, receive 
feedback and further understand the skills needed to be a 
successful lawyer in a big !rm. Because many of the lawyers 
had been clerks themselves, they were extremely helpful, 
particularly those who had also studied at UOW, and knew 
the answers to all the ‘dumb’ questions I was too afraid to 
ask! They also sent me a large supply of resources that 
graduates receive when they rotate through the teams, 
meaning I always had something to read about and learn 
from during my clerkship. All of these sources of knowledge 
meant I never felt like I couldn’t ask for help, and gave me 
the con!dence to complete work with the guarantee that I 
had a team who would assist me in completing tasks to a 
high standard, and on time.

Ashurst in the community
Within the community, Ashurst is committed to various  
pro bono and corporate social responsibility (CSR) matters. 
There are also opportunities to assist !rst-hand in 
placements such as the Human Rights Law Centre, Redfern 
Legal Centre Financial Abuse Clinic, Settlement Services 
International and YouthLaw.

Application tips
There are three basic yet fundamental tips applicants  
need to follow in order to provide the best chance to be 
successful: 

1. Focus on experience
Instead, your application should focus more on the work 
experience you have and the transferrable skills you have 
gained that will make you an asset to the !rm. 

2. Show commerciality
Ashurst, like many other large !rms, is a commercial law 
!rm, so being commercial in your application is a great way 
to stand out and appeal to recruiters. 

3. Be unique
By showing the unique qualities you can bring to the !rm, 
you are distinguishing your application and giving yourself a 
better chance of being seen in a crowd of applicants.

Who should apply
Although it is cliché to say ‘everyone should apply’, and 
perhaps even more cliché to say Ashurst hires a diverse 
range of people, it could not be more accurate in practice.

Begin now at careers.ashurst.com
Connect with us on23 24



Cover Letter
A Cover Letter is complementary to the CV.  It is a 1 to 2 page 
document, at the beginning of an application, that should 
introduce the candidate, summarise relevant professional 

experience listed in the CV, and importantly, make clear and 

evaluative links between an applicant’s experience, skills and 
personality and the advertised position.

The cover letter is generally the first document analysed by 
the prospective employer and it should be viewed as your 
opportunity to make an outstanding first impression. 

Editor's tip- You should always customise your cover 

letter to the advertised position and the business offering the 
role. A mistake often encountered by applicants occurs when 
the candidate incorrectly addresses the intended audience. 

For example, the wrong firm may be listed, or the name of 
the person to whom you are required to address the letter 
to has been misspelt. These inaccuracies can have a negative 
impact on your chance of success, and can be easily avoided 

by thoroughly proofreading before you submit it. 

Stucture
PARAGRAPH 1: INTRODUCTION

The introductory paragraph should be used to introduce 

yourself, and outline the reasons why you are writing to the 
firm. You should also include a brief outline of the content of 
your letter and CV.  It is recommended that you include an 
appropriate subject line before the body, for example:

RE: 2022 Seasonal Clerkship Position at ABC Lawyers

PARAGRAPH 2: PERSONAL PROFILE

You must clearly state your intention to apply for the specific 
firm’s seasonal Clerkship program in the very first sentence.  
Craft your intentions in a unique and engaging way to capture 
the prospective employer’s attention. 

The primary objective of this section is “self-promotion.” 
You should describe your relevant academic, professional and 

extracurricular experiences or achievements, and ensure to 

include creatively constructed links that clearly demonstrate 
why you are the best candidate.

PARAGRAPH 3: WHY THIS FIRM

This section of the cover letter is arguably the most difficult 
to construct, as it requires research and knowledge of the 

firm’s business and culture. You should choose 2  to 3 qualities 
specific to the firm at which you are applying and align these 
with your personal experience and aspirations. 

PARAGRAPH 4: CALL TO ACTION

You should conclude by thanking the firm for their 
consideration, and emphasise your desire to engage in the 
opportunity being presented.  You may also wish to mention 
your strong desire for the opportunity to further discuss 

your application in an interview. This is a clever way of 
demonstrating your genuine interest, and conclude your cover 
letter in a way that will likely leave an optimistic impression.

Stylistic Features
LANGUAGE: The language used should be formal, and tailored 

to the specialised industry you may be applying to.

LENGTH: It is recommended that your Cover Letter does not 
exceed one  1 page for the purpose of clarity and cohesiveness. 

EDITING: The employer may be tasked with reading a large 

number of applications. If you demonstrate that you are not 
aware of the difference between ‘their’, ‘there,’ and ‘they’re’, 
your application may be discarded immediately. Double-check 
SPELLING, GRAMMAR, and PUNCTUATION before pressing 

‘SEND’. There are resources to assist you with this process 

(See “RESOURCES”).

FONT: The ‘Times’ font in size 12 is universally recognised as a 

professional and appropriate format. Your paragraphs should 

be appropriately spaced to ensure it is easily viewed and read. 

SIGNATURE: It is recommended that you sign a printed cover 

letter with a pen, or insert an electronic signature where 
documentation is required to be submitted electronically. 

EXPAND ON YOUR EXPERIENCE: Your cover letter allows you 
to elaborate more on the relevant academic achievements 

and extracurricular activities that may align with or benefit 
the firm.

LANGUAGE: Formal English is preferable, however, you should 

take great care in ensuring that you do not construct verbose 

and lengthy sentences that will likely retract from the value 

and impact of your cover letter. 

Editor's tip- Research the firm. Learn about any 
awards received. Do they pride themselves on inclusivity 

and diversity? Been recognised for their positive workplace 
culture, or contributions to the community? Making links to 
these aspects of a firm’s culture and operations will enhance 
your application, and help you “stand out” 

[name] 
[address] 

[suburb, state, postcode] 
[phone number] 
[email address] 

[title, recipient] 
[position] 
[firm] 
[address] 
[suburb, state, postcode] 
 
[date] 
 

Dear ________, 

 

Re:  Application for the 2020/2021 Summer Clerkship Program 

(Paragraph One: Introduce yourself, your degree, your average and your most notable 
achievements) 
My name is Bob Jones and I am writing to express my interest in obtaining a Summer Clerkship 

at _____ . I am currently in my penultimate year of a Bachelor of Laws/Bachelor of Commerce at 

the University of Wollongong and I hold a high-distinction average. My notable achievements 

include obtaining the highest mark in Contract Law A, etc.  

(Paragraph Two: Discuss your previous jobs and any things you have done that make you 
a good candidate. This is the paragraph that you sell who you are and why the firm will 
want you) 

My experiences range from working in legal research, retail, hospitality and cricket coaching, 

which have improved my organisation and communication skills. My experience as [position] of 

[society/organisation] has developed my leadership and teamwork skills, this can be seen by my 

increased student engagement and stronger relationships with the University.  

(Paragraph Three: Discuss why you want to work at that law firm? Intertwine why you fit 
that firm)  

I have a strong interest in undertaking a Clerkship at ____. The clients of _____ are some of the 

top investment banks and businesses in the world. I know that at ______, I will be exposed to high 

quality legal work. I am also interested in the amount of cross-border work that _____ undertakes. 

I would greatly appreciate the opportunity to discuss my application with you further. Thank you 

for taking the time to consider my application.  

Yours Faithfully, 

Bob Jones 
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Sample Providers
There are a number of different practice tests available online 
that you can access to familiarise yourself with methods of 

psychometric testing. 

The main providers of aptitude testing are -
• SHL

• Kenexa 

• Cubiks 

• Saville

In addition, any of the tests you may be required to do should 
provide you with a number of practice questions to complete 
prior to the administration of the assessable test, which you 
can repeat.

You should ensure that you can complete the test in a quiet 

space to allow for maximised concentration.

Firms may request applicants to engage in further testing 
methods to narrow the prospective candidates. Psychometric 
testing is commonly used by professional organisations, and 
refers to a standardised test that determines the dominant 

character traits and professional capabilities in order to assess 
the candidates’ compatibility with the business. 

The three common forms of further testing are described 
below: 

APTITUDE: This method of testing involves critical thinking 
and problem solving.

PERSONALITY: This method of testing determines the 
appropriateness and suitability of the candidates personality 

for the role.

SKILLS: This method of testing measures job-related 
competencies.

It is compulsory to complete whichever test they specify within 

the time period, otherwise your entire initiating application 
will be determined as incomplete, and therefore unable to be 

processed. 

The second stage, typically consisting of two (2) 
progressive interviews, provides an opportunity for 

candidates to express their unique personality, discuss 

their relevant experiences and demonstrate why they 

would make a fantastic candidate for the respective 
Clerkship Program.

FIRST ROUND INTERVIEWS

Once the online applications close, firms will review 
your application and determine whether or not you 
should move forward to the next stage. If successful, 

the firm will initiate correspondence to arrange for 
you to attend an interview; either over the phone, 
using an online communication forum or in-person. 
Given the ongoing COVID-19 pandemic, it is important 

to have an open-minded approach to the interview 

format, and be flexible.

The format of the interviews will differ depending 
on the firm. It is paramount to remember that what 
matters most is the way in which you represent 
yourself through your verbal and non-verbal 

communication.

SECOND ROUND INTERVIEWS

When the preliminary interviews have concluded, 

firms will decide which applicants should progress to 
the second round of interviews. It should be noted 

that the requirement of a second interview will be 

dependent on the firm.

It is highly recommended that you familiarise yourself 

with the application process for the particular firm 
you are engaging with. Some firms may host a cocktail 
evening for applicants to interact with the firm’s 
employees in order to decide whether or not you are 

suitable for the firm’s culture.

When conducting yourself in an interview, you may 
wish to follow the S.T.A.R technique, on the next 

page, to structure your behaviour and responses. 

The Interviews
Stage two:
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STAY 
TRUE.

As a junior lawyer, your enthusiasm is in overdrive. Everything is 
interesting. You have a million questions for everyone. You want 
to be the best. And for me, I wanted to be the best lawyer and 
leader I could be. 

Right now I’m a corporate and tax lawyer, buying and selling 
companies, structuring investments and having the occasional 
battle with the ATO. 

So, a little while after I started at Clayton Utz, I joined the social 
committee. A powerful assembly fuelled by lunchtime pizza-
wielding lawyers making important decisions like choosing the 
Christmas party theme. They knew I liked pizza, but had no idea 
I was gay. You see, I wasn’t out at work yet and this became a 
genuine source of anxiety for a good two years. 

But In May 2015 this all changed...

To listen to Luke’s full story, go to:

claytonutz.com/graduates

Academic brilliance certainly counts, but graduates who 
thrive here have something extra – a natural passion for 
connecting with people and a strong sense of self. That’s 
what staying true is all about. If you have these qualities, 
Clayton Utz is for you.

MY ROTATIONS
My orientation for the Graduate Program at Clayton Utz 
introduced me to the culture and community at the firm and I 
was able to build a strong relationship with my graduate cohort. 
My first rotation was in the Workplace Relations, Employment 
& Safety team. I enjoyed the incredibly dynamic and fast-paced 
work and the opportunity to have the first go at drafting client 
advices. 

I am about to finish my second rotation in the Environment and 
Planning team. During this rotation I have developed my 
litigation skills by being heavily involved in various court 
matters. I have also been given the opportunity to undertake a 
part-time role in the pro bono team, allowing me to work closely 
with our community legal centre partners and undertake case 
work with lawyers and partners across different Clayton Utz 
teams and offices.

Clayton Utz values me and my professional development. I 
have received significant training and investment in my legal 
knowledge and skills, both as a clerk and a graduate. I look 
forward to continuing to develop these skills through the 
training and mentoring programs offered at the firm.

Gabrielle Lawrence 
Clayton Utz Graduate, 2021

Staying true to your direction is what defines Clayton Utz.

We’ve built a very special culture that sets our firm  
apart - but don’t just take our word for it.

A good lawyer needs compelling evidence - so hear what
Gabrielle has to say about her experience with us.

claytonutz.com/graduates

STAY
TRUE.

WHY CLAYTON UTZ?
When applying for clerkships, I was initially intimidated by the 
idea of working in a top tier corporate law firm. However, I 
applied for a clerkship at Clayton Utz because the firm not only 
provides the opportunity to develop legal expertise, it also 
prioritises giving back to the community, through pro bono 
work and a variety of volunteering initiatives. 

I found the recruitment process to be very personable, which is 
also how I would describe my clerkship experience. Everyone 
at Clayton Utz was very welcoming and eager to learn about 
my interests, not only in a legal sense, but on a personal level. 
For example, during my clerkship I expressed an interest in 
pro bono work and was given the opportunity to volunteer at 
an external pro bono clinic. This is a common theme from my 
time at Clayton Utz. Whenever I have expressed an interest or 
desire to get involved in particular work or initiatives, the team 
has been supportive in making that happen. 

TIPS
I would recommend sharing your interests with your 
interviewers - I guarantee that they will be looking beyond 
your resume and are interested in learning about you as a 
person. I wish you all the best in exploring whether Clayton 
Utz is the right fit for you!
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The STAR technique
Situation: You should begin your response by constructing 
the foundation, or context, of the anecdote you intend to use.

"In November of 2021, the McDonald’s Restaurant at which 

I was employed was preparing for the annual McHappy Day 

festivities. Unfortunately, three (3) of the four (4) volunteers 
failed to attend."

Task: Next, you should identify the task or responsibility 
that was allocated to you, and which was also likely the 

catalyst for the anecdote. 

"It was my responsibility to source alternative volunteers 
from the wider pool of employees."

Activity: Explain your response to the task at hand.

"I enlisted the assistance of a co-worker, and together we 

analysed the daily roster against the list of the employees 

to identify potential candidates. I then began contacting 
alternative employees we had identified, including some crew 
members to attend their rostered shift early to assist with 
volunteering. We called twenty employees before we were 

able to adequately cover the absent volunteers!”

Result: Lastly, you should analyse the outcome of the 

situation. Was it a positive or negative experience? What did 
you learn?

“While the beginning of the morning was less organised than 

I had hoped, we were able to successfully run the McHappy 

Day event as a team, and we even managed to raise a record-

total in donations! I learned the value of working alongside 
and delegating to my team members to ensure that tight 
deadlines are efficiently and effectively met.”  

Editor's tip- The use of examples in every aspect of an 

interview, including in discussing and evaluating your skills, 
characteristics and experiences, is of significant importance. 
Be sure that you prepare these ahead of time so that your 
anecdotal contributions are insightful.  

You may wish to prepare responses to the following 

questions, which are commonly included in a professional 
interview process.

The opening "open-enders"

These questions are designed for rapport building, and assist 
the interviewer in getting to know the candidate better. Such 
questions may include: 
• Why have you applied for this role?

• Tell us about yourself.

• What are your strengths and weaknesses?

• You stated in your CV… It appears that you have experience 

in… How do you expect this will help you in this role?

• We saw on your CV that you have worked at … for … years. 

How has that helped prepare you for today?

Academic-oriented questions:
Academic questions often include inquiries regarding your 
double-degree, specific analysis of your academic transcript 
or the reasons for selecting certain subjects.
• Why did you choose to study Law over other degrees?

• What has been your favourite/least favourite subject at 

University and why?

• Why did you perform poorly in this subject? 

Skill-oriented questions:
Questions regarding the skills you possess facilitate 
constructive and insightful discussions regarding your 
suitability for the role. 

You are particularly encouraged to recall the S.T.A.R technique 
when responding to these types of questions. If you are asked 
about time management, problem solving, team work or 
technology, you should provide an example after addressing 
your development of the specific skill in general terms.
• What do you believe is your strongest skill, or the skill 

that would be most useful to you in this role?

• Describe a situation where you overcame a problem in a 
group setting.

• Can you provide me with an example for when you solved 

conflict in a team-setting?
• What is your style of leadership? Give an example of how 

you have put this into practice.

Career-oriented questions:
Career-oriented questions provide an opportunity for you 
to demonstrate your commitment to your career path, and 

your interest in the specific firm. It is crucial that you prepare 
responses to these types of questions: 

• Where do you see yourself in five (5) years?
• What career goals have you set for yourself?

• What is your favourite area of law and why?

Business-oriented questions:
Your knowledge of the firm should be well-established by 
the interview stage, as you should have conducted research 

to ascertain, at the very least, their key business functions. 
Demonstrating a sophisticated and extensive understanding 
of the firm is the best way to express your genuine desire to 
be selected for the role, as you have taken the time to explore 
the prospective employer, and have consequently determined 
that you would be a “good fit.” 
• Why do you want to work for this firm?
• What firm values do you believe you embody?
• In what ways would you contribute to our company?

• Are you willing to travel or relocate for this position?

Editor's tip- You are strongly encouraged to ask a question 
at the conclusion of the interview. You many wish to ask: 

• What are the long-term professional opportunities within 
the company?

• What are the prospects for graduate work after 
completion of the clerkship?

• What sort of training will be given for this role?

Asking questions of this nature demonstrates your interest, 
enthusiasm and engagement with the interview process. 

Importantly, actively listen to the response! 

If your interview is online, be careful in preparing your 

surroundings; a neutral background free from distractions 
is best. You should still dress appropriately, and test your 
internet connection prior to the interview.

Bring an extra copy of your CV and Cover Letter. Such 
proactivity effectively demonstrates your organisation. This 
is an excellent example of “showing” rather than “telling,” 
which is a sentiment that you are encouraged to recall as you 
participate in your interview.

Finally, it is of the utmost importance that you know who 

you will be speaking with before you arrive. If you are given 

a name during correspondence with the firm, research them 
on LinkedIn and become familiar with their role, experiences 

and expertise.

Sourced in-part from ‘GradAustralia’: 

1. Tell me about yourself/your story

2. What is a risk you have taken in your life? What 

brought about this situation?
3. When is it better to follow than lead?
4. What books are you reading now? What genre do 

you tend to gravitate towards?

5. Where do you see yourself in 3-5 years? In 10 

years?

6. Do you want to undertake further education?
7. Why do you want to practice law?
8. Tell us about a time you exhibited independence 

in your work?

9. Why did you choose to study [insert subject]?

10. What was your favourite subject?

11. Why are you interested in the work that our firm 
does?

12. How is our firm distinguished from others?
13. What current news issues are you following? 

14. What can you bring to the firm? 
15. Why did you leave your previous job?

16. What do you like to do in your spare time?
17. What three words would sum you up?

18. What brought you to law as opposed to commerce 

or elsewhere?

19. Who is a role model in your life?

20. What do you hope to get out of a clerkship at our 

firm?
21. What if my morals conflicted with work I was 

asked to do?

22. What stands out to you about this firm?
23. What are your best three and worst three 

qualities?
24. Why do you want to work at this firm over other 

firms? Have you applied to other firms?
25. Describe a time when you came up with an 

innovative solution to a problem
26. What are the cases that our firm worked on that 

you find particularly interesting?
27. What opportunities do you see in changing or 

transforming the legal environment?

28. Do you prefer working in teams or by yourself?

29. Describe a time you were required to be flexible. 
30. What do you think is a major challenge facing this 

firm?

Sample Questions
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As you have likely heard before, first impressions are a very powerful tool that 
you may use to your advantage. To make the most of your first impression upon 
your attendance at an interview or related event such as a Cocktail evening, 
please see the following suggestions. Please remember that prior preparation 
is essential, both for your own confidence, and overall demeanour. 

General guidelines include -

• Freshly pressed attire
• Tidy hairstyles

• Short, clean fingernails. Any polish should be unchipped and in a 
conservative colour.

• Cover tattoos and removing jewellery (simple and understated pieces are 
acceptable but should be kept to a minimum)

• Conservative application of cologne or perfume

Skirt/Dress: Conservative, professional in a dark colour which falls just above 
or below the knee.

Pants: Suit pants are an appropriate alternative. They should also be in a dark 
and neutral colour. Ensure that they are well-fitting.
Shirt: A collared or modest, simple blouse is appropriate. Not bold or 

distracting with colours or patterns.
Blazer: Matched to your outfit.
Shoes: Closed-toe. Preferably black court shoes with a small heel, although 

flats are an appropriate alternative. Any stockings should be neutral and plain.
Hair: May be worn down if it is neat, however a tidy low ponytail or bun is 
usually safest for hair that is long enough.

Makeup: Should be kept minimal, in a natural-looking style.

Females

Suit: Well fitting, professional and neatly pressed in a dark, neutral colour.
Shirt: White in colour is the safest option. 
Shoes: Well-polished, preferably in a black leather with a wing tip.
Belt: Black leather with simple silver buckle. 

Cufflinks: Opt for either simple, plain silver or a coloured enamel that matches 

your tie.
Tie: Match your suit, opt for silk in conservative, base colours with a repeating 
stripe or pattern.
Watch: If you wear a wristwatch it should match your cufflinks and belt.
Facial hair: Clean-shaven is preferable, however any facial hair should be 

neatly groomed.

Males

Etiquette

With us, you’ll be more than a lawyer. Our people are 
technical experts, but they’re also trusted business 
advisers who think bigger, more broadly and more 
strategically. Together, we solve complex legal challenges, 
and collaborate across practice areas and disciplines to 
guide our clients.

At Allens, we’re focused on equipping our people with the skills and 
experience they need to be the lawyers of the future. We’re ready 
to define tomorrow. Are you?

We work across borders too, thanks to our alliance with 
Linklaters. This provides opportunites for our firm and  
our people, including annual rotations in Linklaters 
London, Hong Kong and Singapore being available  
to our graduate lawyers.

In a rapidly changing world, we seek opportunities to 
innovate, embracing creative thinking, new approaches 
and emerging technology. We don’t just seek 
opportunities to benefit ourselves and our clients, we 
believe strongly in driving positive change to do right by 
our community too, as demonstrated through our strong 
pro bono practices.

Our teams are open, inclusive and encouraging, giving you 
the opportunity to learn and grow while feeling supported. 
You’ll have the flexibility to drive your own career, and 
we’ll recognise your achievements and hard work as you 
progress through the firm. Are you ready to begin?

An early legal career at Allens includes highly tailored 
training through the Allens Academy. Developed in 
partnership with the Australian National University, 
our Graduate Diploma in Legal Practice will help you 
transition from law graduate to legal expert and trusted 
business adviser.

Great change is here.
Shape the future with Allens

Find out more at graduates.allens.com.au
Allens is an independent partnership operating in alliance with Linklaters LLP.

19306D

Another fantastic 
initiative from Allens to 
engage future talent! As 
a candidate, I am excited 
at the prospect of joining 
such a fantastic and 
innovative !rm.

ALLENS MEET AND ENGAGE 
meetandengage.com/allens

LINKEDIN
linkedin.com/company/allenslaw!rm

FACEBOOK
facebook.com/allenscareers/

ALLENS CONFIDENTIAL PODCAST 
graduates.allens.com.au/allens-con!dential-podcast

STUDENT NEWSLETTER 
graduates.allens.com.au/life-at-allens
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Many firms with offices located in Sydney will 
host a social event to conclude the interactive 
stages of the application process.

It is crucial that you make a note of the date, 

which will likely be communicated to you in 

the invitation sent by the firm, and ensure 
your attendance. 

These social events provide an excellent 

opportunity for candidates to be immersed in 

the culture of the firm, and learn more about 
how it operates. 

You must be aware of the RSVP date, and 

submit a response prior to that deadline. 

If you have to attend two in one night, you 
should inform the relevant firm that you may 
be late/have to leave during the course of the 

evening.

It should be noted that most firms liaise with 
one another, and it is therefore unlikely that 

you will be required to attend numerous social 
events in a single evening. 

Social events
Stage three: The social event of choice for many firms is a cocktail evening. 

In this setting, candidates may focus on expanding their 
professional network as they engage with their peers, and a 

diverse range of professionals from the hosting firm. While this 
experience may incite nerves, it is a wonderful opportunity to 

develop your skills and make useful connections. 

Editor's tip- You should most definitely have a LinkedIn 
account prior to attending a cocktail evening. This is the main 
form of social networking used by professionals, and will likely 

be used to integrate your new connections into your growing 
network. It is important, however, that you do not spend any 

more time than is absolutely necessary on your mobile device. 

Please see the suggestions below to assist you with the 
appropriate attire and conduct at a cocktail evening

DRESS: You should dress in conservative and comfortable 
cocktail attire. Blazers are an appropriate option for both men 
and women. If you are wearing heeled shoes, these should 

be practical in height. Generally, professional cocktail attire 
encompasses sensible neck and hem lines, and closed-toe 

shoes.

ALCOHOL: One (1) alcoholic beverage or two (2) may be 

acceptable over the course of the evening, however consuming 

alcohol in excess will likely be viewed as unprofessional, and may 

not leave a positive impression. It is recommended that you are 
aware of your limitations regarding alcohol consumption, and 

establish a maximum number of alcoholic beverages across the 

entire evening. 

PHYSICAL INTERACTIONS: It can be difficult to eat and drink 
whilst conducting effective networking. Our recommendation 
is to use your left hand for food and drinks, your right for 
handshakes! Of course, the COVID-19 pandemic has created 

some resistance to physical greetings such as handshakes. 
It is best to observe the behaviour of the firms’ employees 
in attendance to determine the appropriate method of 
interaction. If a handshake is initiated, you should reciprocate! 

POLITICAL DISCOURSE:  It is important to remain up-to-date 

with the news and current affairs. However, it is best to avoid 
contentious topics such as politics and religion.

GENERAL DISCUSSION: It may be helpful to prepare yourself 

by contemplating different “conversation starters” that you can 
use to advance a conversation or alternatively, establish a new 
one. Ensure you excuse yourself (politely) before a conversation 
becomes stale and avoid talking with the same people for the 

entire evening. 

Editor's tip- Networking is about creating new connections. 
You might wish to identify graduates or young lawyers within 
the firm and begin a conversation by first introducing yourself, 
and then asking them about their experience with Clerkships. 

Remember, everyone loves to speak about themselves; use 

this to your advantage!

The Cocktail
evening
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If a candidate has been successful in stages one (1) 

through to three (3), the firm will initiate contact to 
offer the applicant a place in their Clerkship Program. 
All firms are required to release these offers on the 
same day (please refer to “WHEN”). The reason for 
this is to ensure all successful candidates will be 

afforded the same time period to make an informed 
and timely decision.

If you have any questions regarding an aspect of 
the application process, it is highly recommended 
that you frequent the Frequently Asked Questions 
listed by the respective firm, attend any information 
sessions offered by firms participating in Clerkships, 
or contact the firm directly. Points of contact may be 
found within the sponsored material contained within 

the guide. 

Editor's tip- Proactively seeking information from 
the avenues listed above will allow you to feel more 

confident as you approach the clerkship process. This, 
in turn, can contribute to your success as an applicant.

The offer
Stage four:

Find out more at

DLAPIPERGRADUATES.COM

Our goal is simple. We want to create the future leaders 
of the firm. That means giving you the skills you need to 

become a successful lawyer, but also the experiences 
to discover where your true interests lie.

SHARE OUR VISION

SHAPE YOUR FUTURE
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graduates.minterellison.com

At MinterEllison, we provide our clerks and graduates with 
exceptional training, development and experiences.

Learn by working on real challenges
Right from the start you’ll work on real client engagements, 
preparing you for any challenge. Discover new areas of 
practice, and learn the technical knowledge and tools you 
need to achieve your career ambitions.

Discover industry and market insights
Our industry programs span across all of our practice groups, 
ensuring collaboration amongst our teams that creates real 
impact for our clients: 

Bring your whole self to work
We want our people to be exactly who they are at work by 
fostering an inclusive workplace. We want you to excel as a 
future lawyer. It’s all in your hands now. 

Make an impact
You’ll have the chance to work with our Pro Bono and 
Community Investment program and market-leading social 
enterprise practice:

 

For information and to apply visit graduates.minterellison.com

ASPIRE

EXCEL

DISCOVER

Health &  
ageing

Real Estate

Government

Financial 
services

Energy & 
Resources

Infrastructure

Education

63K+ hrs
of pro bono  
services

4,800+  
pro bono hours 
supporting 
Aboriginal 
and Torres 
Strait Islander 
organisations 

over 100  
new social enterprise 
and Indigenous 
business clients 
engaged and 
supported

Pro bono RAP impact Social impact

MinterEllison Virtual Internship 
Want to experience a true-to-life day of a MinterEllison lawyer? Our interactive virtual internship o!ers 
you an insight into the commercial work we undertake here at MinterEllison. Curious?

Your future. Your choice. Choose to make an impact.

Jacob May, 
MinterEllison Season Clerk, 
Summer 2021/2022

I clerked at MinterEllison’s Sydney office last summer, rotating 
through insurance, and tech law. 

I can’t even begin to quantify how many things I learnt 
during my eight weeks. As someone who had never worked 

a day in a law firm, each part of the clerkship brought new 
understandings about the law, the skills required as a lawyer, 

and how corporate law works more generally. It was also my 

first time working in an office environment, and so I was able 
to observe such a positive, and vibrant and active office culture 
(along with all the employee perks of a large firm!)

Since my clerkship, I have secured a paralegal position in 
Minters’ public law team, worked from both Sydney and 

Canberra offices, met some amazing co-workers, and have 
already accepted a graduate role beginning in 2024. Here are 

some of my tips from my time as a clerk:

Don’t discount yourself based on experience
For anyone worried about the application process, and worried 
that they don’t have any legal experience, apply anyway. Firms 

aren’t looking for seasoned veterans, but a good mind and great 

attitude towards work. Your primary job as a clerk is to learn, 
so don’t be afraid of not being perfect from the beginning. In 

your applications and interviews, show that you are a genuine 
and friendly person, with a good work ethic and an eagerness 

to learn. That is what most firms are looking for. That brings me 
to my next tip: 

Maximise your benefits from the clerkship
Once you get the position, it can be tempting to just breeze 
through, avoid tough tasks, avoid asking tough questions, or 
whittle away your hours reading every little email. This is a 
huge waste! A clerkship is perhaps the best opportunity you 

will ever have to ask stupid questions, shadow lawyers in court, 
and take up as many unfamiliar tasks as you possibly can!

That way, if you choose to paralegal or grad, you can easily say 

‘yep! I know how to draft a brief!’ or ‘I can have that court book 
on your desk by tomorrow.’ This is a massive load off for your 
team, but also for you, as you will have some confidence in 
your skills from day one.

A positive attitude means that your team will want to help 
you out even more, and will be vouching for you in any other 

positions that you go for in the future. Clerkships are short, so 
put in that effort and it will pay off!

As an extension of this tip: Get involved in clerk events! Clerk 
sports, whether you want to play or not, are a great way to 

make friends within your cohort. Clerk outings are also great 
fun. If you are someone like me, who doesn’t like parties, I 
recommend focusing on group lunches, clerk trivia, and other 

events to build a tight-knit friend group!

Worry less about your placements

Many clerks worry about which teams they will rotate through, 

or might feel disheartened if they don’t get their first pick. 
From my experience, this is an unnecessary source of stress. 

Worst case scenario: You can say for certain that that area of 

law is not for you, but still leave with plenty of transferrable 
experiences.

The most important thing is always to go in with a positive 
mindset, and take away as much experience as possible. 

The negatives?
I was also asked to comment on the worst parts of the 

clerkship. The only thing that came to mind was working from 

home during an isolation period. However, I believe that is 
a testament to how enjoyable the whole experience was. I 

believe it also helped our cohort proactively reach out to bond, 
making us better friends in the long run!

Good luck everyone! I hope to see some of you around the 

office next summer!

Jacob May
Clerkship snapshot
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If you are looking for more information, please find a list of resources that our students have 
found helpful in the past described below. 

It is important to remember that the accuracy of information you may read should be critically 
analysed, and you should apply discretion when conducting research for your Clerkship. 

UOW CAREERS CENTRAL

UOW Careers Central provides an extensive range of free services to assist you with the

application process and ensure you are confident in your career decisions. Their services 
include but are not limited to, resume checking, mock interviews and information and advice 
regarding all stages of the application process.

LAW SOCIETY OF NEW SOUTH WALES (NSW)

The Law Society of NSW oversees the Clerkship and Graduate Recruitment Programs. Thus, this 

source is highly recommended. Here you will find dates, guidelines and the list of participating 
firms each year, along with skill related resources.

BEYOND LAW

Beyond Law is a website dedicated to law students, graduates and young lawyers to provide 

them with information and resources on what opportunities are out there, along with current 
job listings. Beyond Law provides a job hunt of current listings, blogs providing tips and 
detailing individual experiences along with resume and CV review services.

SURVIVE LAW

A light-hearted counterpart to Beyond Law, Survive Law, provides a balance of career advice, 

and entertaining blog posts depicting real work and previous Clerkship experiences. Survive 
Law also provides information on mental health and well- being, and humorous articles on 
student life for when you want to feel as though your procrastination is productive.

GRAD AUSTRALIA

Grad Australia is the leading directory for the best graduate jobs, internships, Clerkships and 

graduate programs. They also offer a detailed collection of helpful resources on the legal 
industry and applying for jobs.

FORAGE

Forage is an open access platform designed to unlock exciting careers for students by 
connecting them with our company-endorsed Virtual Work Experience Programs.
Forage can be used to find answers to general questions regarding the clerkship application, 
interview and offer processes, track the progress of your applications using the highly valuable 
“Clerkship Tracker” tool and more!

SOCIAL MEDIA

In general, the social media accounts run by participating firms can be a source of information 
regarding the respective firms’ Clerkship process. Many firms will publish resources under 
their “graduate” or “student” accounts. These accounts can be easily located using a simple 
search on social media platforms such as LinkedIn, Facebook and Instagram, and may also be 
found in the sponsored material included within this guide. Please note, the UOWLSS social 

media accounts “follows” many relevant firms across our social media platforms.

Re
so

urc
es The University of Wollongong Law Students’ Society 

wishes you the very best of luck as you embark on the 

Clerkship process.

 

Reading this guide, actively seeking information through 
the various avenues discussed above, engaging in 

Clerkship development opportunities such as firm-led 
Q&A sessions, and maintaining a time-line that you can 
be held accountable to will greatly assist your success. 

Closing remarks & Best wishes
Please utilise the information and resources listed 
above, and request assistance from one of the following 

UOWLSS members, who would very much appreciate 

being informed of your progress and success! 

• Marie Russo (UOWLSS President): 

        president@uowlss.net 

• Lauren Spence (UOWLSS Vice President, Careers): 

careers@uowlss.net
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Our key areas of practice

 

 

www.bakermckenzie.com/careers/Australia

Baker & McKenzie, an Australian Partnership,
is a member firm of Baker & McKenzie International.

y  Banking & Finance

y  Corporate 
(including Mergers & Acquisitions, 
Capital Markets and Private Equity)

y  Funds

 
 

 
 

 

 
 

 

 

 
 

 

 

 
 

 

 
 

 
 
 

 
 

 
 
 

 

Our regional practice group structure means many of
our lawyers attend regional training in our Asia Pacific 
offices. Once graduates complete their graduate program,
they will attend a regional orientation program with
other mid-level associates from the Asia Pacific region.
The Firm also offers opportunities for lawyers at varying 
stages of their careers to work directly for clients or
with our other offices globally.

What does the Firm look for?
Baker McKenzie looks for people who genuinely want
to work with us and who understand Baker McKenzie's 
unique offering and position in the market. We look
for well-rounded, motivated individuals who have a 
performance mindset and strive to be the best in 
whatever they do; who are intellectually curious and
have sound academics; who display business acumen
and are practical in their approach; and who have a global 
mindset and are passionately committed to service 
excellence. We look for people who enjoy a challenge
and seek new opportunities; who constantly look for
ways to achieve better results while learning and
growing; and who take proactive ownership and
responsibility for their careers. And we look for people 
who act with integrity, honesty and candor in their
dealings, decisions and actions; who express
themselves confidently while staying open to new
ideas; who seek a friendly, inclusive and diverse
culture; and who take seriously our role in making a 
difference to our local and global communities.

Thrive in a culture of inclusion
Quality and excellence together with integrity,
honesty, candor, teamwork and responsiveness are
some of Baker McKenzie's key values - and are central
in us delivering outstanding service to our clients.
The values that make us a unique and great place to
work are deeply embedded - you will notice our 
difference in all of your interactions with us, in
Australia and globally:

y We are passionately global, and leverage our global
expertise for our Australian and global clients at every
opportunity, recognising our strength is in our
diversity.

y We are a truly multicultural firm united by a genuine
and robust culture of friendship, inclusion and
collaboration.

 

 
 

 

 
 

 

 

 
 

 

BORN GLOBAL
Baker McKenzie invented the global law firm - so we are different in the way we think,
work and behave. Like no other law firm, we were 'born global'. We have followed clients 
into new markets, establishing offices driven by local lawyers and talent. And our growth 
has been organic, giving us a strong, common culture that runs through our Firm.

Our unique culture, developed over 70 years, enables our 13,000 people to understand 
local markets and navigate multiple jurisdictions, working together as trusted colleagues 
and friends to instil confidence in our clients. We also understand the challenges of the 
global economy because we have been a global law firm from the start.

Baker McKenzie has been thinking globally in Australia for more than 50 years. In
2014, we opened our Brisbane office making our Australian practice the fourth largest
in our network of 76 offices with more than 80 Partners and 220 lawyers across 
Melbourne, Sydney and Brisbane. In Australia, we act for leading multinational and 
domestic companies on market-leading local and global transactions.

Our clerkship program
Right from the start, our clerks get involved in real work.
You will be exposed to our Australian and international 
clients through client meetings, shadowing, research
and other everyday activities within your assigned 
practice group.

Our clerks work closely with other lawyers, are guided
by a supervising partner and enjoy the extra support of
an experienced associate “buddy”. You will develop 
practical and legal skills through our national learning 
program and by attending workshops specifically 
designed for clerks, as well as Firm-wide sessions.

In Sydney, our clerkship program takes place from late 
November to mid February. Clerks who accept a graduate 
role with Baker McKenzie are eligible to apply for an
international clerkship, with the opportunity to work in 
one of our overseas offices in the year following their 
clerkship.

Our graduate program
Over the course of the program, graduates gain experience 
in different areas of law before they join a particular 
practice group as an associate. You will be supervised by
a partner and have an associate “buddy” in each rotation 
to oversee your on-the-job and formal learning.

Develop globally
At Baker McKenzie, we have a deep commitment to 
development. Our dedicated Leadership & Learning team 
facilitates sessions in five key areas for our graduates -
legal learning, managing your career, the business of law,
business development & client service, and people &
self-leadership.

We work hard to facilitate on-the-job learning and the 
many ways it happens too - through informal mentoring 
relationships, client secondments, involving graduates in 
global teams working on international deals and in 
providing them with the opportunity to manage their 
own files as part of our pro bono program.

We also bring graduates from our Sydney, Melbourne and 
Brisbane offices together to help our people foster 
networks across the Firm, and support professional 
development by covering the costs of Practical Legal 
Training and your admission.

 

 
 

 

 
 

 

 

 
 

  

 

 
 

 

 
 

 

 

 
 

y Dispute Resolution, Litigation
and Insolvency

y Employment & Industrial
Relations

y IP/Tech  
     

y We are commercial pragmatists who make complex
issues simple for our clients and we are passionately
committed to service excellence.

y We strive to stay ahead of the curve, bring
entrepreneurial energy to our work, embrace
innovative change - and our curiousity continues to
push new boundaries and challenge existing norms.

y We actively encourage and support engaging with our
community, through our pro bono and
community service programs.

y We want everyone at Baker McKenzie to reach their
potential so we invest in global and local development
and mobility programs for our people

Our award-winning diversity strategy, initiatives
and programs are focused in five areas:

BakerWomen – gender equality and supporting the 
progression of women

BakerDNA – ethnic, indigenous and cultural diversity

BakerWellbeing – commitment to mental health and 
wellbeing, workplace flexibility and supporting 
parents/carers

BakerPride – lesbian, gay, bisexual, transgender and 
intersex diversity

BakerIndigenousEngagement – commitment to 
engagement with our Aboriginal and Torres Strait 
Islander community and to making a real difference in 
the lives of our nation's First Peoples.

How to apply
Applications for clerkships can be submitted via 
www.bakermckenzie.com/careers/Australia.

Applications should include a cover letter, as well as 
details of your work experience, your extra-curricular 
activities and interests, and your academic results.
Applications for clerkships open at 9.00am on
6 June 2022 and close at 11.59pm on 3 July 2022.

Nicola Bell - Talent 
Consultant
+61 2 8922 5272
TalentManagement.Australia@bakermckenzie.com

y

Energy, Resources, Infrastructure
& Corporate

Environmental Marketsy

Commercial Real Estatey

Construction Tax

y
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CASE0908850_Advertisement_NBell.ai   1   4/6/2022   8:30:20 AM

Real client work. Invaluable coaching. A tailored development program. A genuine insight into working 
with our Firm – while building great friendships. Plus,!we offer the unique opportunity to build your 
global knowledge and network – through an International Clerkship.

Become a world-class lawyer. 
Join the firm that was born global.

www.bakermckenzie.com/australia#careers

Your journey begins 
with a world-class 
clerkship

Find us on
Facebook

Find us on 
LinkedIn

Ready to explore our world?
Nicola Bell +61 2 8922 5272
Nicola.Bell@bakermckenzie.com

CASE0490421_Clerkship_Guide_Advert_-_Clerkship_SYD_A4.indd   1CASE0490421_Clerkship_Guide_Advert_-_Clerkship_SYD_A4.indd   1 3/25/2022   11:45:29 AM3/25/2022   11:45:29 AM
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